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STUDENT LEARNER AGREEMENT 2025-2026 

 

 

The College will:- 

• provide high quality lessons, regularly set 

work assignments and mark them promptly 

and constructively. 

• offer opportunities in social, cultural, 

recreational and sporting activities. 

• monitor the attendance and progress of 

each student, offer advice and set targets 

for improvement to enable students to 

make successful transitions to the next 

phase of their careers. 

• provide places where students can work in 

a stimulating and cared for environment, 

and offer support, advice and expertise. 

• offer formal and informal opportunities for 

discussions about progress with students & 

parents through parents’ evenings and 

reports. 

 

 

 

  

 As a student we expect you to:- 

• show respect and care for all members of the 

school and College community, for their 

property and for College property. 

• attend all year assemblies, PD and curriculum 

enhancement events. 

• be an excellent role model for younger 

learners and participate in events to support 

the College and the wider community. 

• complete all classwork, homework, 

coursework and preparatory work deadlines. 

• make full use of study time in and outside 

college to reach your potential. 

• ensure that the environment in the Learning 

Resource Centre is quiet, purposeful and not 

distracting to others. 

• achieve at least 95% attendance and be 

punctual to lessons + registration  

• observe Sixth Form agreements relating to 

dress code, PD and the policy for the 

appropriate use of the internet and ICT 

facilities. 

• ensure that mobile phones are switched off 

and not visible in registrations, lessons and 

occasions where speakers are present. 

• agree to support spiritual occasions such as 

Sixth Form Welcome Mass, Ash Wednesday 

service, masses on Holy Days of Obligation 

and St Thomas More Mass. 

 

 

 

STUDENT Name: 

SIGNATURE: 
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THE SIXTH FORM CALENDAR   

2025-2026 
3rd September  –Year 12 Induction Day and start of term  

11th September – Year 12 Parent/Carer Welcome Evening 6pm 

16th September – Year 12 Welcome Mass 

WC 13th Oct – Reports to parents  

27th – 31st October - October Half Term 

20th November – 6th Form Open Evening 

19th December – 6th   January  -Christmas Break 

16th  – 20th  February  - Half term  

30th March – 14th April – Easter break 

21st May – Parents Evening 

25th  - 31st May – Half Term 

WC 22nd June – Y12 End of year assessments  

17th  July – Last day of Summer Term 

THE WORKING DAY 

The beginning of the Sixth Form College day is 8:45 am.  It is expected that students 
will arrive by 8.40am to be fully ready for lessons by 8:45am. Students should not 
arrive in college earlier than 8am. 

The end of the Sixth Form College day is 3:15pm. The college will remain open after 
this time for private study and additional lessons where appropriate and is usually 
locked at 5pm.  

Students are expected to attend College for registration, subject lessons, Personal 
Development and mentoring. Students will be permitted to come into college for a 
later start if they are free in Period 1 and they may leave site early if they are free 
Period 5.  Students should use this time at home effectively to support their studies. 

*The college reserves the right to withdraw this if a student falls behind with their 
work, or continually arrives late for lessons.* 

REGISTRATION 

Registration takes place daily in tutor groups at 8.45am.  All students that have a 
lesson period 1 MUST attend registration. Registration is a quality time for collective 
worship, mentoring, an opportunity for tutors to communicate important information 
and to conduct safeguarding checks. 

Attendance registers are also taken in lessons, students are expected to be punctual 
and ready to learn. 

*Please note that registration marks are used to calculate attendance figures for 
reports and references.* 
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SIXTH FORM DRESS CODE 

At St Thomas More Catholic School and Sixth Form College we operate no 
formal uniform. This is in recognition of the growing maturity and 
independence of Sixth Formers and the need to address the balance between 
appropriate attire and individuality.  We ask our students to look smart, but 
there is no requirement to dress formally. 

We do reserve the right to inform you if any clothing is deemed inappropriate. 

ABSENCE PROCEDURES 

 

If a student is unable to attend the College for an unforeseen reason the 
following procedures should be followed:- 

• On the first day of absence a phone call should be made to the Student 
Services Office at the Sixth Form to inform the college of the absence 
and the reason for it. 02476 642400 Ex2 

• If the absence continues for a longer period you should make a further 
call to the college to give an update regarding the absence. 

• Any unauthorised attendance will be communicated with parents. 

An attendance record that gives cause for concern will be raised 
immediately with parents/carers. 

 

It is sometimes appropriate for students to receive permission to pursue 
activities that are in the interests of their personal development. Such 
activities could include:- 

• Visits to University Open Days or interviews. 

• Participation in sporting events. 

• Careers interviews. 

• Driving tests (not lessons). 

In such cases permission should be sought from the Head of Sixth Form. 
The student should be prepared to explain the importance and relevance 
of the activity and catch up with any work missed. Please note that such 
activities may still be considered to be an absence although it may be 
approved.  

UNFORESEEN ABSENCE 

PLANNED ABSENCE 
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There is an obvious and proven correlation between attendance and chances 
of success at A-level.  The volume and complexity of work covered in a lesson 
is immense and it is difficult for a student to catch when even a single lesson 
is missed.  The following gives an overview of our interpretation and 
subsequent action regarding attendance: 

99-100% - Excellent. Your reference will highlight your commitment to 
attendance as a real strength. 

95 - 98%+ - Very good attendance. Your strong attendance will be referred to 
in your reference. 

90- 95% - Attendance is a concern. Your form tutor will speak to you. At this 
point your weaker attendance will be highlighted on your reference, unless 
there are exceptional personal circumstances, and you will be beginning to 
damage your academic chances of success. 

80-90% - Attendance is a real concern. Your progress at A-level will now be 
seriously affected by your lack of consistent attendance.  If your tutor has no 
authorised reason to support your lack of attendance, parents will be 
contacted to meet with us and you will be placed on a contract. Failure to 
improve your attendance could lead to your position at the College being 
reviewed. 

Below 80% - Parents will be contacted to meet with us. There is a risk that 
you will not be accepted to continue into Year 13. You will be placed on a 
contract and failure to improve could lead to your position at the College being 
reviewed. 

 

 

 

 

 

 

 

 

 

 

 

ATTENDANCE GUIDANCE FOR STUDENTS 
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Students wishing to use ICT facilities must sign a copy of this agreement.  
The computer system can be used by students to further their education, 
providing you comply with the following:  

• I will only access the PC network with the username and password 
which I have been given. I agree to keep this information secret.  

• I will not allow the use of my computer account by any other person.  

• I will not access other people’s files unless through shared work areas.  

• I will not use any of the computers to participate in any activities which 
would be damaging to the school or its reputation.  

• I will only send or receive materials or data, which is polite and 
responsible. It must not violate any law or regulation, be defamatory, 
offensive, abusive, indecent, and obscene or which may constitute 
harassment.  

• I will report any unpleasant material or messages sent to me or 
accidentally accessed by me. I understand my report would be 
confidential and would help protect everyone.  

• I understand that the centre may monitor my computer use, check any 
data held on the school network at any time and may monitor the 
internet sites I visit.  

• I understand that the centre reserves the right to delete any files that 
may be held on its computer systems.  

• I will not use the computer systems to access anything inappropriate 
i.e. pornographic, racist, sexist or offensive material.  

• I will not download anything via the Internet that may threaten the 
school ICT systems.   

• I will not install software through any medium without first receiving 
permission from the ICT Network Manager.  

• I will not use any removable media e.g. memory sticks without the 
permission of the ICT Network Manager.  

• I will not use the school computers to play games during lesson times, 
even if I do not have a lesson at that time.  

•  I will take responsibility for saving all of my work.  I recognise that the 
school does not accept responsibility for loss of data that has not been 
backed up.  

Should you wish to discuss any aspect of the Agreement or clarify any 
misunderstanding, please consult the school ICT Co‐ordinator. 

SIGNED _____________________________________   

(STUDENT SIGNATURE) 

PLEASE PRINT YOUR NAME HERE ______________________ 

 

ACCEPTABLE NETWORK AND INTERNET USE AGREEMENT 
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COURSE CHANGING 
Opting for Sixth Form courses is important and we urge students to make 
informed choices when applying for courses. The intensity and difficulty of the 
work makes it impossible for students to change courses half way through the 
academic year. We recommend, therefore, that students stay with their 
original choices. No changes can be considered within the first two weeks of 
study since students need to have given their selected option courses a 
chance. 

However, there may be occasions where it is desirable for a student to 
change their options. We would ask all students to observe the following 
procedure:- 

• In the first instance parents must be consulted by the student about 
their reasons for wanting a change of course. 

• Students can obtain the “Application To Change Courses” pro-forma 
from Mr Gray or Miss Meeks at the College reception. 

• The student must consult their subject teacher about the issues which 
are making them uncertain about continuing the course. In many 
situations teachers can allay fears and support students to the extent 
that many will not wish to change their course after a discussion. At this 
point students should submit the Application To Change Courses” pro-
forma to the reception. 

• Further discussions need to be had between the student, the teacher of 
their current subject and the teacher of the proposed new subject 
before approaching either their Head of Year or the Head of Sixth 
Form. 

• The final decision regarding changes will be made by the Head of Sixth 
Form. 

• Whilst all applications for course changes will be carefully considered, 
the College reserves the right to refuse course changes if it is not in the 
interest of either the student or the College. 

 

Please note that course changes after the 1st of October will only be 
allowed in very exceptional circumstances.  
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YEAR 12 EXAMS AND PROGRESSION 
TO YEAR 13 

  
Our year 12 students generally study 3 A level subjects and will complete a 2 
year linear course in each subject.  
 
All students will take formal internal exams at the end of the academic year.  
They will be equal in content, format and rigour to external exams.  These 
exams usually take place at the end of June. 
 
To continue into year 13 to study A Level in any subject, all students must 
achieve at least a grade D in that subject either via the internal assessments 
or from an external AS exam.  
 
You must declare any externally entered AS grade to UCAS.  

You will commence year 13 A-level work in all of your subjects in June/July 
and will continue until the end of the academic year. It is not permissable for 
students to opt out of A Level subjects at this time.  
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CODE OF CONDUCT AGREEMENT 
We want our students to be ambassadors for the Sixth Form and for St 
Thomas More School. Our expectation is that they will treat the school site 
and all members of the school community with respect and courtesy. As a 
Sixth Form College we do operate clear guidelines regarding student conduct 
because we want the best from every student that has chosen to study here.  

The younger pupils in the main school will be looking to the older pupils as 
role models and we would expect Sixth Formers to always display outstanding 
conduct. This will ensure that all members of the wider school community can 
benefit from the influence of a Sixth Form and that the student ethos is one of 
professionalism. 

All staff, whether directly involved in Sixth Form teaching or not, have a part to 
play in helping to maintain standards. If any Sixth Form student is not acting in 
accordance with our expectations then please tackle the issue in an 
appropriate manner. 

All students will sign this Code of Conduct agreement on entering the Sixth 
Form College:- 

As a St Thomas More Sixth Form College student we expect that you will:- 

✓ Attend the Sixth Form College as required. Research indicates that 
when attendance falls below 95% it has a detrimental effect on 
learning. As outlined earlier in this document, poor attendance will lead 
to interviews with form tutors, head of year and parents. If attendance 
does not improve, students may be requested to leave the Sixth Form 
College. 

✓ Attend all lessons unless given permission by a member of staff and for 
a very good reason. 

✓ Attend all registrations, assemblies and any faith based events. 

✓ Be on time for lessons and registration. It is ill-mannered to arrive late 
to lessons and it affects your learning, and the learning of others. Poor 
punctuality will ultimately lead to interviews with form tutors, Head of 
sixth form, head of year and parents. If punctuality does not improve 
students will find that college references clearly indicate the issue. 

✓ Ensure communication and emails to members of staff are polite. 

✓ Meet deadlines for all of your assignments. Students will be expected 
to complete an extended day if they fall behind with their work. 

✓ Study periods are work periods and not social occasions. 
Students must maintain a quiet working atmosphere for all students in 
the Learning Resource Centre and should not disturb the learning of 
others. 

✓ St Thomas More Catholic school and Sixth Form College is a strictly no 
smoking site for all students and staff. We would expect no Sixth 
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Formers to smoke outside the school gates or in the vicinity of the 
school where younger pupils will be.  

✓ Students are forbidden from bringing alcohol or any illegal substances 
on to the school site and from drinking alcohol within the school 
grounds. Any contravention of this rule will lead to serious sanctions 
being imposed and/or a request that the student leaves the College. 

✓ Students are not allowed to accept any paid employment during the 
normal hours of the College day. This would be deemed to be a 
serious misdemeanour by the College. 

✓ In years 12 and 13 you will take important examinations which affect 
your future career and university aspirations. Staff will report on your 
current working effort and grades and you will be invited with parents to 
progress evenings. Sixth Form tutors will have opportunities to hold 
student discussions in which you can air any concerns you have with 
your courses or progress. It is the policy of this College to support all 
students and, in particular, tackle any concerns or poor achievement 
amongst students. In these cases the College will intervene, will hold 
an interview with yourselves and your parents and may place you on a 
targeted contract. However, our expectation is that all St Thomas More 
students should always do their very best effort in their work and 
studies since post-16 study is challenging. 

✓ You will be expected to read and sign the acceptable use of the 
network and internet agreement. Contravention of these regulations 
could lead to sanctions being imposed. 

✓ Any damage to Sixth Form College property or facilities due to wilful or 
silly behaviour will lead to students being asked to clean, repair or 
replace the property. Parents will be informed if charges are incurred. 

✓ As ambassadors for the St Thomas More Catholic school and Sixth 
Form College we would expect all reading materials brought onto the 
school site to be appropriate for all members of the school community 
to view. 

 

 

SIGNED _____________________________________   

(STUDENT SIGNATURE) 

PLEASE PRINT YOUR NAME HERE ______________________ 
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Sixth Form students are permitted to carry mobile phones, but we expect 
them to be handled and used responsibly at all times. 

For the benefit of all those working in the learning environment of St 
Thomas More Sixth Form College, we must ask students to accept the 
following arrangements:- 

- Mobile phones should be not be visible and should be turned off in the 
formal settings of the learning environment. This includes registration, 
assembly, lessons or at any time when we are working. 

- Mobile phones and smart watches must not be taken into examinations 
under any circumstances. 

- Any mobile phones, or other electronic devices need to be looked after 
carefully by the owner as it is your responsibility. 

- Mobile phones and other electronic devices can be used during 
informal times such as lunch and break. 

If a student fails to observe these arrangements the offending device may be 
confiscated by college staff and returned to the student at the end of the day. 
Please remember that Universities do not permit the use of phones in lectures 
and seminars and many businesses run a mobile phone free zone during 
meetings. 

 

 

 

 

 

 

 

MOBILE PHONES and OTHER ELECTRONIC DEVICES 
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SAFEGUARDING STUDENTS 
The safety of St Thomas More Sixth Form College students is of the highest 
importance to all of us. Students have a responsibility for their own personal 
safety as well as promoting the safety of others. Please follow these 
guidelines:- 

1. Read and adhere to the Code of Conduct at all times. 
2. Be safe on the landings and stairs to avoid accidents and injuries. 

Walk around the building and be mindful of others. 
3. Be safe when carrying hot food and drinks. 
4. Any potential problems in the building that could increase risk to 

staff and students should be reported to the Senior Students 
responsible for accommodation or the Head of Sixth Form 
immediately. 

5. Be aware of E-Safety. Read and adhere to the acceptable use of 
the network and ICT agreement. Any concerns regarding e-safety in 
the College should be referred to the Senior Students responsible 
for E-Safety, the ICT Network Co-ordinator or the Head of Sixth 
Form. 

6. In a situation where First Aid is required please approach Mrs 
Waite. Mrs Hines in the main school may support if Mrs Croft is 
unavailable. Students will be made aware of this eventuality. 

7. Students leaving the school premises should always be safety 
conscious. Always sign out as you leave and sign in on your return. 
These registers will be monitored daily.  

8. Students must  wear and display their ID cards at College at all 
times .This is an important safeguarding requirement.  If students 
forget their ID card, they must sign in on the InVentry system as a 
Visitor whereby a badge will be printed which they must display 
during that day. 

9. Bullying is a serious matter and is contrary to our ethos. Main 
school bullying policies apply to the Sixth Form College. If a 
students tells any member of staff about bullying that is taking place 
it will be acted upon. Bullying issues be dealt with as per school 
policy and will be recorded on the Bullying Register. 

10. Cyber bullying between students that is brought to the attention of 
the College will always be investigated and, where necessary, will 
be brought to the attention of parents and the local police. 

11. If you have doubts about your own safety or the safety of others you 
can approach the Head of Sixth Form, Head of Year ,Personal 
Tutors, Lay Chaplain’s or any member of staff for support. 
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BURSARIES 

From September, young people who need financial support to help them stay 
in education or training after the age of 16, can apply to their school, college 
or training provider for the 16-19 Bursary Fund.  
 
Those most in need will be eligible for a bursary of up to £1200 a year. This 
includes young people in care, care leavers, young people receiving income 
support and disabled young people receiving both Employment Support 
Allowance and Disability Living Allowance. 
 
Young people eligible for income support will include some teenage parents, 
young people estranged from their families, and those whose parents have 
died.  
 
Other students facing financial difficulties may also be able to claim a bursary 
to help with costs of transport, food, equipment or other course-related costs. 
 

 

BURSARY AWARDS CRITERIA 
We are allocated an amount of money to support students with bursary 
payments. 

The following groups of learners are eligible for a bursary of £1,200:- 

a) Young people in care aged 16 and 17. 
b) Care leavers aged 16, 17, 18. 
c) Young people in receipt of income support aged 16, 17, 18. 
d) Disable young people in receipt of Employment Support Allowance 

who are also in receipt of Disability Living Allowance. 
 

Learners can apply for a discretionary bursary of up to £1,200 which can be 
used for books/equipment, food, additional course costs (trips), transport, 
accommodation and examination re-sit fees if they live in a household with a 
low income . 
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BURSARY PROCEDURES 

1) During enrolment and induction students will be made aware of the 
bursary grant and the criteria for awarding the funds. Any students who 
are known to meet the criteria will be approached by the Head of Sixth 
Form. 

 
2) Application forms are available from Mr Gray or Miss Meeks and will 

also be emailed prior the student induction day in September. 
 

3) The deadline for applications to be returned to Mr Gray or Miss Meeks 
is Friday September 26th 2025. 

 
4) A decision panel will meet to discuss and make decisions about each 

application. 
 

5) The Finance Committee of the Governing Body will ratify the decisions. 
 
6) By mid October, students will receive notification of whether their 

application has been successful or unsuccessful. If the application is 
unsuccessful a reason will always be given. 

 
7) Unsuccessful applicants have the right to appeal the decision by writing 

a letter to the Governing Body.  The Governing Body will hear the 
appeal and notify the applicant of their decision. 

 
8) St Thomas More Sixth Form College has a right to set the amount of 

bursary funding made available to students. 
 
9) Students can apply for emergency or top-up bursaries at any time 

during the year if required. Representations should be made to the 
Head of Sixth Form. 

 
10)  Bursary funds will be paid directly by cheque  in three equal doles 

during the academic year. These will be paid in October half-term, 
February half-term and the June half-term. 

 
11)  Each bursary will have conditions relating to attendance, punctuality 

and the meeting of assignment deadlines attached to them. If students 
fail to meet those conditions, St Thomas More Sixth Form College 
reserves the right to withhold payment for that period. 

 
12)  Mr Gray, Head of Sixth From can be approached, in confidence, to 

discuss bursary matters with any student that has questions. 
 

 


